
 
 

 Lskokfuo`RrLskokfuo`RrLskokfuo`RrLskokfuo`Rr    ij tkus okys dfeZ;ksa dh ij tkus okys dfeZ;ksa dh ij tkus okys dfeZ;ksa dh ij tkus okys dfeZ;ksa dh  Pension cukuscukuscukuscukus    gsrq fn'kk funsZ'kgsrq fn'kk funsZ'kgsrq fn'kk funsZ'kgsrq fn'kk funsZ'k        
    
 

Pension iz.kkyh esa dk;Z djus gsrq loZizFke osc busfcYM ukfeuy jksy flLVe lkQ~Vos;j esa 
tuin@bdkbZ Lrj ij isa'ku ;wtj cukuk gksxkA  

Pension User cukucukucukucukussss    dh izfØ;kdh izfØ;kdh izfØ;kdh izfØ;k 
 
osc busfcYM ukfeuy jksy flLVe lkQ~Vos;j esa vius tuin@bdkbZ ls Head clerk okyss  

;wtj use ,oa ikloMZ ls login gksus ds mijkUr~ gkse ist ij iznf’kZr eSust ;wtjeSust ;wtjeSust ;wtjeSust ;wtj cVu ij fDyd djus 
ij iznZf'kr ist ij nkfguh rjQ cus Pension User cVu ij fDyd djsA 

 

 
 

rRi'pkr~ fuEu ist iznZf'kr gksxkA 
 

 
 
Personal Number okys Text Box esa isa'ku cukus okys fyfid dk PNO fy[ksa Check 

cVu ij fDyd djus ij ml dehZ dk uke iznZf'kr gks tk;sxk] Password okys Text Box esa isa'ku 
;wtj dks fn;k tkus okyk ikloMZ fy[ksa rFkk Confirm Password  okys Text Box esa iqu% 
ikloMZ fy[kdj Save cVu ij fDyd djus ij isa'ku ;wtj dks ikloMZ vkcafVr gks tk;sxk lkFk gh 
uhps ml isa'ku ;wtj dk fooj.k iznZf'kr gks tk;sxkA 

 



 
 

isa'ku iz.kkyh esa dk;Z djus dh izfØ;kisa'ku iz.kkyh esa dk;Z djus dh izfØ;kisa'ku iz.kkyh esa dk;Z djus dh izfØ;kisa'ku iz.kkyh esa dk;Z djus dh izfØ;k    
    

isa'ku iz.kkyh esa dk;Z djus gsrq osc busfcYM ukfeuy jksy flLVe lkQ~Vos;j ds ykWfxu 
ist ij miyC/k mRrj izns'k iqfyl isa'ku iz.kkyh fyad ij fDyd djsA 

 

 
 
Isak'ku ykWfxu QkeZ iznZf'kr gks tk;sxk 
 

 
 
vius tuin@bdkbZ ls Pension user okyss  ;wtj use ,oa ikloMZ ls login gksus ds mijkUr~ 

uksfVl cksMZ ij vxys vxys vxys vxys ,d o"kZ,d o"kZ,d o"kZ,d o"kZ esa lsokfuo`esa lsokfuo`esa lsokfuo`esa lsokfuo`RrRrRrRr gksus okys dfeZ;ksa dh fooj.k iznZf'kr gksxkA 
 



 
 
 gkse ist ij miyC/k isa'ku iz.kkyh cVu ij fDyd djus ij fuEu LØhu iznf’kZr gks tk;sxh 
 

 
 
mijksDr LØhu esa rhu lsD'ku iznf'kZr gksaxsA 

• Master Entry 

• Transaction Entry 

• Reports 
 
Master Entry esa fuEu fyad iznf'kZr gksaxsA 
 

• Accountant Master - Accountant dk uke Hkjus ds fy;s bl fyad ij  
    fDyd djsa 

• Dearness Allowance Master- DA Hkjus ds fy;s bl fyad ij fDyd djsa 
• Dealing Assistant Master- Dealing Assistant dk uke Hkjus ds fy;s  

     bl fyad ij fDyd djsa 
• Change Password-   isa'ku ;wtj viuk ikloMZ cnyus gsrq bl fyad 

     ij fDyd djsa 
• Koshagar Master-   Koshagar dk uke Hkjus ds fy;s bl fyad  

     ij fDyd djsa 



• Vibhag Master-   Vibhag dk uke Hkjus ds fy;s bl fyad  
     ij fDyd djsa 

• Upload Officer Sign-  vf/kdkjh dk uke] in ,oa gLrk{kj viyksM  
     djus ds fy;s bl fyad ij fDyd djsa 

• Check Finalize Pension-  Transaction Entry esa lsokfuo`Rr gkus okys  
     dehZ ds pkjksa QkeZ ¼Hkkx1 vFkok Hkkx2 ,oa 
Hkkx3] Hkkx4] Hkkx5½ Hkjus ds Ik'pkr~ isa'ku psd djus gsrq bl fyad ij fDyd djsaA 

 

Transaction Entry esa fuEu fyad iznf’kZr gksaxsA 
 

• Retirement Gratuity form(Part 1)- dehZ ds isa'ku@lsokfuo`Rr xzsP;qVh@jkf'kdj.k  
     ds fy;s izkFkZuk i= ¼Hkkx1½ Hkjus gsrq  bl fyad ij 
fDyd djus ij iznZf'kr LØhu esa PNO fy[kdj [kksts cVu ij fDyd djus ij ml dehZ dk 
ukWfeuy jksy esa Hkjk x;k fooj.k iznZf'kr gks tk;sxkA  

Hkkx Hkkx Hkkx Hkkx 1111    QkeZ QkeZ QkeZ QkeZ  
 

   
 

  

 



 
ukWfeuh ,oa ikfjokfjd fooj.k esa ;fn dksbZ la'kks/ku djuk gksxk rks Nominee Detail ,oa 
Family Detail fyad ij fDyd djds la'kksf/kr fd;k tk ldrk gS vFkok osc busfcYM 
ukWfeuy jksy esa ukfeuh ,oa ikfjokfjd fooj.k QkeZ esa la'kks/ku fd;k tk ldrk gSA iwjk QkeZ 
Hkjus ds Ik'pkr~ Save cVu ij fDyd djus ij QkeZ lso gks tk;sxkA 
 
blh izdkj Hkkx 3] Hkkx4 ,oa Hkkx 5 Hkjus gsrq Åij nkfguh rjQ miyC/k Hkkx 3] Hkkx4 ,oa 
Hkkx 5 ds fyad ij fDyd djus ij ukWfeuy jksy esa Hkjs x;s fooj.k ds vuqlkj QkeZ iznZf'kr gks 
tk;sxsA  
Hkkx 3 QkeZ esaHkkx 3 QkeZ esaHkkx 3 QkeZ esaHkkx 3 QkeZ esa  

• ljdkjh lsod ] ljdkjh lsod dh iRuh@ifr ds gLrk{kj vFkok vaxwBs ds fu'kku 
Choose File cVu }kjk viyksM djsaA  

• ljdkjh lsod ,oa ukWfeuh dk Joint Photo ;fn a iznZf'kr ugh gks jgk gS rks ukWfeuy 
jksy esa ^ukWfeuh QkeZ^ }kjk ljdkjh lsod ,oa ukWfeuh dk Joint Photo viyksM djsaA 

• Upload Officer Sign fyad }kjk viyksM fd;k x;k vf/kdkjh dk gLrk{kj ,oa in 
uhps foHkkxk/;{k@dk;kZy; v/;{k ds gLrk{kj rFkk in esa Lor% iznZf'kr gks tk;sxkA 

Hkkx Hkkx Hkkx Hkkx 4444    QkeZ esaQkeZ esaQkeZ esaQkeZ esa  
• Oksc busfcYM ukWfeuy jksy flLVe ds ^iwoZ iksfLVax QkeZ^ esa Hkjs x;s fooj.k ds vuqlkj 

dehZ dk lsok bfrgkl iznZf'kr gks tk;sxk 
• dkWye 4 esa dehZ dh vgZ lsok o"kZ]ekg] fnu esa iznZf'kr gksxh ;fn dkbZ vuvgZ lsok gks 

rks fn;s x;s o"kZ]ekg] fnu ds Text Box esa Øe'k% o"kZ] ekg] fnu Hkjdj Check cVu 
ij fDyd djus ij dqy vgZ lsok uhps iznZf'kr gks tk;sxhA 

Hkkx Hkkx Hkkx Hkkx 5555    QkeZ esaQkeZ esaQkeZ esaQkeZ esa  
• isa'ku lEcfU/kr dSydqys'ku Lor% iznZf'kr gks tk;sxsa 

fn;s x;s Text Box esa okafNr lwpuk Hkjus ds I'pkr~  Save cVu ij fDyd djsa 
 
Save gksus ds Ik'pkr~ lHkh QkeZ ij cus Finalize cVu ij fDyd djsa A Finalize cVu ij 
fDyd djus ij lHkh QkeZ vku ykbu PHQ ds Dash board ij isa'ku cukus gsrq iznZf'kr gks 
tk;sxsaA 
uksV%&uksV%&uksV%&uksV%&dehZ dk LFkk;h ,oa i= O;ogkj dk irk Oksc busfcYM ukWfeuy jksy flLVe ds deZpkjh 
fooj.k Bhd djs* QkeZ esa vaxzsth esa Hkjuk lqfuf'pr djsa vU;Fkk Hkkx Hkkx Hkkx Hkkx 1111    QkeZ QkeZ QkeZ QkeZ lso ugh gksxkA  
 
 
Death Gratuity Form Part 2-  Ikfjokfjd isa'ku izdj.kksa esa igys dehZ dh e`R;q 

dk fooj.k Oksc busfcYM ukWfeuy jksy flLVe esa Feed fd;k tk;sxk rRi'pkr~ ¼Hkkx 2½ Hkjus gsrq  bl 
fyad ij fDyd djus ij iznZf'kr LØhu esa PNO fy[kdj [kksts cVu ij fDyd djus ij ml dehZ 
dk ukWfeuy jksy esa Hkjk x;k fooj.k iznZf'kr gks tk;sxkA 

 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Pension User cukukcukukcukukcukuk    
•     

 
 
 
 


