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vkj{kh ,oa eq[; vkjf{k;ksa ds xzh"edkyhu LFkkukUrj.k o"kZ 2012 
gsrq vkosnu i=ksa dh MkVk bUVªh djus gsrq fn'kkfunsZ'k  

 
1- vkj{kh ,oa eq[; vkjf{k;ksa ds xzh"edkyhu LFkkukUrj.k o"kZ 2012 gsrq vkosnu i=ksa dh 

MkVk bUVªh djus gsrq vius tuin ls ykfxu djus ds i'pkr~ iznf'kZr gkse ist ij 
^^xzh"edkyhu LFkkukUrj.k&2012 gsrq vkosnu** cVu ij fDyd djsaA  
 

 
 
 
 
 

2- çnf'kZr foaMks esa "xzh"e dkyhu LFkkukarj.k ds fy, vkosnu" fyad ij fDyd djs A 
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3- iznf'kZr fo.Mks esa dehZ }kjk vkosnu i= ij vafdr ilZuy uEcj dks fn;s x;s Text 
Box esa Hkj dj View Details cVu ij fDyd djus ij vkosnd dehZ dk fooj.k iznf'kZr 
gksxkA 

 
 
4- iznf'kZr fo.Mks esa lEcfU/kr dehZ ds fooj.k dk feyku mlds vkosnu i= ,oa lsok 
vfHkys[kksa ls dj ysaA  
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5- rRi'pkr~ vkosnu i= ds dkye¼1½ esa dehZ }kjk vafdr fd;s x;s tuin ds lHkhsa 

fodYiksa dks LFkkukUrj.k fodYi esa Øekuqlkj select dj HkjsaA 

 

 
 
 
**;fn dkfeZd iwoZ esa vkosnu dj pqdk  gS] rks dkfeZd dks dsoy 'ks"k rhu fodYi gh Hkjus 
gksaxs A ;s fodYi iwoZ esa Hkjs x, fodYiksa ls fHkUu gksus pkfg, A 
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6- ;fn vkosnu i= ds dkye¼1½ esa vafdr tuin esa mDr dehZ dh iwoZ esa fu;qfDr@fu;qfDr;kWa 
jgh gSa rks tuin esa iwoZ fu;qfDr@fu;qfDr;ksa dh dqy vof/k] tuin fodYi ds lEeq[k fn;s x;s 

^iwoZ fu;qfDr dh vof/k* ds ¼dqy o"kZ o dqy ekg½ ckDlksa esa select dj HkjsaA blds i'pkr~ Hkjh 
x;h lwpukvksa dk feyku dehZ ds vkosnu i= ,oa lsok vfHkys[kksa ls iqu% dj ysaA iw.kZr;k larq"V 

gksus ds mijkUr~ gh Save Details cVu ij fDyd djsa D;ksafd ,d ckj fjdkMZ lqjf{kr gks tkus 
ds i'pkr~ blesa fdlh Hkh izdkj dk la'kks/ku pfj= iath fyfid ds Lrj ij fd;k tkuk lEHko 
ugha gksxkA 
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7- Save Details cVu ij fDyd djus ij fuEu foUMks iznf'kZr gksxhA vxyk vkosnu 

Hkjus ds fy;s ^vxyk vkosnu Hkjsa* fyad ij fDyd djsa rFkk fjiksVZ ns[kus ds fy;s “view 
report” fyad ij fDyd djsaA 
 

 
 
8- view report cVu ij fDyd djus ij fuEu Ldzhu iznf'kZr gksxkA fjikVZ ds fy;s 

tuin select djus ds i'pkr~ Get Repot cVu ij fDyd djsaA 
 

 
 
9- Get Repot cVu ij fDyd djus ij fuEukuqlkj fjiksVZ iznf'kZr gks tk;sxh ftldks 

fjiksVZ ds nkfgus dksus ij iznf'kZr Print cVu }kjk vFkok File menu ds Print option }kjk 
Print fd;k tk ldrk gSA  
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uksV%& fjiksVZ fizUV djus gsrq Paper size 'A4' rFkk Orientation 'Landscape' lsV djsaA  


